MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

JOB DATA INFORMATION
JOB AID

This job aid assists HR Professionals with HR Each Member's Job Data record is part of the IPPS-A
System Admin Subcategory (SUBCAT) in several Job Data table. The Job Data table maintains each
aspects of viewing and modifying a Member's Job Member's Job Data information and shares data
Data record. Topics include: changes with Defense Joint Military Pay System

- Job Data Overview (DJMS) and other HR systems using effective date

sequencing. Changes made to a Member's Job Data
record are often pay impacting and affect personal
record integrity in other HR systems.

* Manually Add a Row in Job Data (page 4)

* Manually Add/Insert a Row —
Correct History in Job Data (page 6)

* Manually Correct Existing Row Data — Correct () NOTE: See IPPS-A User Manual,
History in Job Data (page 8) @ Chapter 9 for more information

Job Data Overview

Job Data stores information concerning a e o ®
Member's promotion, assignment history, -
service dates, and other critical information that & e x
encompasses a Member's career and impact = Pension S N w— &
pay. Six tabs make up the Job Data Record: C) S )
. . N ERE Procedure ESP >
Work Location, Job Information, Job Labor, Seemty vt ?
Payroll, Salary Plan, and Compensation. b B el e e
Home records (permanent assignment) will i ’ ® FedRec/ Sroling ’
update a Members “0" record. Host records are Reporing Tools > | e B pemie senvi £ >
updated from (temporary assignments) and will s et ,
populate as “1", “2", "3", etc. u o ) o X
1. Navigation: Nav Bar > Menu > Workforce SR ’ e ’
Admin > Job Information > Job Data Stock » = [ o omton >]
T Labor Administration >
oot > Leave Administration USF >
Tree Manager > (]| Vass Update R3 >
w NavBar: Menu {g}
[ G S ] B
4 '\_‘ | = Job Data
Workforce Development > h -8 4
Help = Load Eligibility Roster
- F

continued on next page »
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JOB DATA INFORMATION
JOB AID

MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Job Data Overview CONTINUED

2. Select Member using Name (First and Last) or Empl ID
and select Include History.

3. Select Member from Search Results.
&
&

4. Screen defaults to Work Location tab. Work
Location Details contains information
regarding the Member's position and
organization assignment to the effective
dated row. Information originates from the
Member's Assignment record.
4A. Displays 1 of 28 Records. Select the

arrow to view Job Data rows in sequence.
4B. Displays Effective Date of
action-editable field.

4C. Displays Action-editable field.
4D. Displays Reason-editable field.

NOTE: HR Professionals maintain and update the
Member's Job Data record through completion
of IPPS-A transactions and direct entry updates.

NOTE: Members may have two
types of records in Job Data: a home
“0" record and a host record.

Job Data

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields biank for a list of all values,

Recent [ choose from recent searches v| &£ [ saved Chaose from saved searches v|#

Searches Searches
[ Empl ID | begins with v }

Name | begins with v
LastName | begins with v ]

Alternate Character Name | begins with v

Middle Name | begins with ¥

Business Unit | begins with v

~ Show fewer options [

& Include Histon

Case Sensitiv Correct History

[save Search

Second Alternate

Empl = = Business
Empl ID MName First Name Last Name Last Character Middle Name 5
Record Name Name Unit
0 (blank) (blank) ARACA >
1 (blank]) (blank) ARACA >

Job Dﬂ

Military Service

Work Location Details (&)

Job Information Job Labor Payroll Salary Plan Compensation

Empl ID
Empl Record 0

United States Army

[ *Effective Date

| 1210372024

Y [1or28 ~|| > || >]
E[ &)

HR Status

Payroll Status

Effective Sequence |

of G [‘Actcn Permanent Change of Station

[Reascn Operational

Active

Active *Job Indicator | Primary Job ~

Current 0
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JOB DATA INFORMATION

MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

JOB AID

Job Data Overview CONTINUED

5. The Job Information tab contains
Member's Job Code and Job Code
Entry Date.

5A. Displays Member's Job Code.
5B. Displays Member's Entry Date.

are not in use.

@ NOTE: All other fields

6. The Job Labor tab contains the
Member's Seniority Date (Service
Dates) information of the effective
dated row. Scroll down to see
Assigned Seniority Dates.

6A. Screen displays Effective Date.

6B. Control Value is Oracle
Business term and not used
within IPPS-A.

6C. Only users with Seniority Date
Subcategory (SUBCAT) can
manually correct Seniority
Dates after a Service Dates PAR
approval.

6D. Screen displays Override.

6E. Screen display Override Reason
— provides reason(s) in the
column after the completion a
Seniority Dates PAR approval.

7. The Salary Plan tab displays the
expanded Military section. This tab
maintains the Member's Rank and
Grade.

7A. 7A Screen displays Rank.

7B. Screen displays Rank Entry
Date.

7C. Screen displays Grade.

7D. Screen displays Grade Entry
Date.
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Job Data

Work Location Job Information Job Labor Payroll Salary Plan Compensation

Empl ID
Empl Record 0

Employee

Military Service United States Army

Job Information Details @ la

Effective Date  g/25/2024

Effective Sequence

o

HR Status Active Reason Rofational

Payroll Status  Active

0= 9

[Entry Date |09/26/2024

Job Indicator Primary Job

1et27 ~|[ > ][>

Action Permanent Change of Station

Current

Supervisor Level Q
Supervisor ID Q
Reports To Q
“Regular/Temporary | Regular v *Full/Part | Full-Time v
Empl Class ~| *Officer Code | None v|
ob Data ﬁ
Empl ID
E Emal Resard

Assigned Seniority Dates ®

¢ 0 0 O0

Seniority Date Control Value Labor Seniority Date Override

@ NOTE: User must

complete a Service

E)

Override Reason

Seniority Dates. AOSOSRR
BASD 08/08/2005
Job Data ﬁ
Work Location Job Information Job Labor Payroll Salary Plan Compensation
Empl ID
Employee Empl Record 0
Military Service United States Amy
_—
Salary Plan Details O Q 10f27 » |
Effective Date  ooraganas o ToRo
Effective Sequence 0 Action  Permanent Change of Station

HR us  Active Reason  Rotational

Payrol Status _ Actve Job Indicator Primary Job
cu
Military 0
Rank |S§G Q| staff Sergeant
Worn Rank |SSG Q
Staff Sergeant

Worn Rank Type

Skill Grade v

Salary Admin Plan |ARMY Q K4 ARMY
m G 0
Step Entry Date
Includes Wage Progression Rule

continued on next page »
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

JOB DATA INFORMATION
JOB AID

Manually Add a Row in Job Data

Authorized users maintain Job Data using two methods: system automated row
additions and manual direct entry performed by HR Professionals with HR System
Admin Subcat have access to make corrections to Job Data.

1. Navigation: Nav Bar > Menu > Workforce Admin > Job Information > Job Data

2. Select Member using Name (First and Last) or Emp ID.

3. Select Empl ID link to open Member's Job Data page (0" record).

4. Select the Add (+) icon to insert a new Job Data row as row 1. The Add (+) icon
is only available from the Work Location tab.

NavBar: Menu O &
&) | Payroll Interface > NavBar: Menu &
Hetp
° Bl $ ERE Procedure ESP >
‘\ = pu—
@ PeapleTools N Help —| Export Organization Ghart Job Data
Recently Visited : g
8 @ Fed Rec / Scrolling > Find an Existing Value
Recruiting 5 feeceny Vened Flexible Service EG 5 ~ Search Criteria
Enter any information you have and click Search. Leave flelds blank for a list of all values.
Favories Global Assignments > R 1 2
P £7) Recent ‘ ecent searche: d e fi ved searches
eporting Tools > oo | Choose from recent searches ~ 7 orhes | Choose from saved searche: v &
Favorites
Headcount FPS > 3
[Emu 1D | begins with v )
Self Service N — Hire Record Review >
Menu
Job Information >
Set Up HCM > Name | begins with v
Stock > FaborAdmipishaton Lk Last Name | begins with v | ]
Leave Administration USF > Second Last Name | begins with w ]
T ("=
Time and Labor N NavBar: Menu {3} Alternate Character Name | begins with v | |
Middle Name | begins with v
Tree Manager >
Business Unit [ begins with v
w
 Show fewer options
[ ‘Workforce Administration )] Case Sensitive @ Include History Correct History
‘Workforce Development > | s b et
9 PERS
Second Alternate -
Empl ID E?folrd Name FirstName  Last Name Last Character Middle Name B:;mess
Name Name
0 (blank) (blank) ARACA ¥
Job Data ARACA >
Job Information Job Labor Payroll Salary Plan Compensation
Empl 1D
Employee Empl Record 0
Military Service United States Army
Work Location Details @) Q 10128 w| bl
*Effective Date | 12/03/2024 E] — |
Effective Sequence L] *Action | Permanent Change of Station hd .
_ continued on next page >
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Manually Add a Row in Job Data CONTINUED

5. Enter appropriate Effective
Date, Action, and Reason.
() NOTE: Must have an
@ approved Seniority Dates
PAR prior to making
changes on Effective Date,
Action, and Reason.

NOTE: Use when the new
row of information
Effective Date is the most
recent transaction (current
or top row).

&

NOTE: When the new
manually added row is the

&

6. Select the Save button.

Job Data

Work Location

Employee

Military Service

Work Location Details &

Job Information

Job Labor Payroll Salary Plan Compensation

Empl 1D
Empl Record 0

United States Army

[a [1orz8 ~|| > |[ »

[ *Effective Date

Effective Sequence
HR Status

Payroll Status

Position Number

Position Entry Date

| 12/03i2024 } Go To Row [E£[=]
: [i] 1{ *Action Permanent Change of Stafion |

Active [Reascn Cperational v |

Active *Job Indicator | Primary Job v:
Current d
Directed Military Overstrength

Use Position Data

| 12032024 |

Position Management Record

6

| Y, i | A |
. Regulatory Region | USA Q i Bl
top row, the Correct History
B ; . Company DA Department of the Army
function is not required to _ =
*Business Unit | ARACA Q Ty i
L | S Army Active Componen
perform the update. _ ; S ;
*Department | Q
DMO DCS G1IPPS-A
Department Entry Date | 09/26/2024 m
*Location | 00142025 Q PENTAGON
Establishment ID | CONUS Q CONUS Date Created  12/03/2024
Last Start Date  07/12/2015
Expected Job End Date
m ’revious in | MNext in List l [ Notify l [ Refresh l jate/Displa nclude History l [ Carrect History
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Manually Add/Insert a Row — Correct History in Job Data

&

IPPS-A will notify HR Supervisors in the affected Member's hierarchy when a HR
Professional with HR System Admin SUBCAT performs a Job Data correction.

NOTE: Inserted row will pre-populate
with information from the existing row.

1. Navigation: Nav Bar > Menu > Workforce Admin > Job Information > Job Data
2. Select Member using Name (First and Last) or Empl ID; Select Correct History

checkbox.

3. Select Empl ID link to open Member's Job Data page (“0” record).

. Select the Show Next Row arrow button to locate where to insert new data

row; Select the Add (+) icon to insert new Job Data row. The Add (+) icon is only
available from the Work Location tab.

Vensiom 2.0 20250108
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NavBar: Menu o {g}
) ) Payroll Interface > NavBar: Menu &
Help
Pension > ERE Procedure ESP >
@ ¥ FeopleTools N = Export Organization Chart Hob Data
Becerlyied 5 @ Fed Rec / Scrolling 5 Find an Existing Value
Recently Visited * Search Criteria
Recruiting > Flexible Sevice EG > Enter any information you have and dick Seard s biank for 2 listof @
Favorite - i
e Reéborting Tooks 5 Global Assignments > Recent [ Cnoose from recent searehe v| #5200 | crosse from ssves ssarenes v|Z
Favorites
Headcount FPS > )
[Emi:l ID | begins with w J
Self Service > = Hhire Record Reviews > Empl Record [ = v|
Menu
Set Up HOM > M) JobInformation 4 Name | pegins with w | |
Sk 5 Labor Administration > N o s ]
Leave Administration USF > Second Last Name | begins with ]
T =
Tiria and Labor 5 NavBar: Menu & Alternate Character Name [ begins with v
L 5 P Middle Name | begins with w
N Business Unit | begins with w
w Help
- Show fewer options
Workforce Administration >
— Case Sensitive Include History |8 Correct History
B Refresh Analytics Dat s E ave Searo
Workforce Development » | SRR Esies ‘ Clea || H Save Scarmh
9 s
Second Alternate
Empl ID Eglclf:lrd Name First Name Last Name Last Character Middle Name B:’ii‘ nas=
Name Name
0 (blank) (blank) ARACA b
Job Data ARACA >
Job Information Job Labor Payroll Salary Plan Compensation
Empl 1D
Employee Empl Record 0
Military Service Uniled States Ammy 0
Work Location Details @ Q 10f28 v: b
*Effective Date | 12/103/2024 E] —
Effective Sequence 0 *Action | Permanent Change of Station hd Continued on next page >
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RMPPS*A  osounmmomeon

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY JOB AID

Manually Add/Insert a Row — Correct History in Job Data CONTINUED

5. Enter appropriate Effective
Date, Action, and Reason.

6. Select the tab that contains
the data field(s) that are
required to change, then
update the data.

m NOTE: HR Supervisor
@ Subcategory (SUBCAT) is
required to update data.

() NOTE: All subsequent rows
@ from 1 to x may need to be
updated prior to saving

Military Service

Work Location Details @)

Job Data
Work Location Job Information Job Labor Payroll Salary Plan Compensation
Empl 1D
Employee Empl Record 0

United States Army

Pogition Number

(J\. 10128 w|| > 2|

[ *Effective Date | 12/03/2024 } Go To Row | } |

Effective Sequence ('_ Q [ *Action Permanent Ch;nge of Station v . .
HR Status Active lReascn Operational v:
Payroll Status  Active *Job Indicator | Primary Job v
Current 3

Directed Military Cverstrength

Use Position Dat
updates.
Job Data
7. Select the Save button.
Work Location Job Information Job Laber Payrall Salary Plan Compensation
Empl ID
Employes Empl Record
Military Service United States Ammy G
Work Location Details (0 et [ | « ]
*Effective Date |02/11/2023 B —
Effective Sequence a *Action | Contract Update w
HR Status Active Reason | Contract Reenlistment bl
Payroll Status  Active *Job Indicator | Primary Job |
3 5 Histary
Position Number 1 O‘ Senior Human Resources Sergean
Cwerride Position Data
Position Entry Date [31102022
Position Management Record
Regulatory Region  USa
Company D& Departmant of the Armmy
Business Unit ARACA LS Army #ctive Component
Department
Department Entry Date  03/11/2022
Location
Establishment Ip | CONUS Q o Date Created  12/03/2024
Last Start Date  07/1272018
Expected Job End Date
0 m ’revious in List MNext in List l [ Notify l [ Refresh l pdate/Display nclude History l [ Carrect History F
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Manually Correct Existing Row Data — Correct History in Job Data

In some instances, a manual entry to a Member's Job Data is required (i.e., if the effective date of the
new information is in the past or a Member's Job Data requires an update to correct information).

1. Navigation: Nav Bar > Menu > Workforce Admin > Job Information > Job Data
2. Select Member using Name (First and Last) or Empl ID; Select Correct History checkbox.
3. Select Empl ID link to open Member's Job Data page (“0” record).

4. Select the Next/Previous arrows to locate and correct existing data.

Version 2.0 20250108
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NavBar: Menu o {g}
&) | Payroll Interface > NavBar: Menu €
Help -
Pension > Py ERE Procedure ESP >
- ./‘ —
@ | PeopieTools N Help B Excort Organization Chart Hob Data
Becenly e @ Fed Rec / Scrolling 5 Find an Existing Value
R
Recentl Visited Vs Criteria
Recruiting > Fleable Sevce G * Enter rmation you have and click Search, Leave fields bian for a list of ai values.
Favorite o Vi
e Reporting Tools 5 Global Assignments > Fecent | Choose from recent searcnes v| #5200 | crosse from ssves ssarenes v|Z
Favorites
Headcount FPS > )|
[Empl ID | begins with w J
‘.:A Hire Record Review [ 1
it Seqvice > S 4 Empl Record | = vl
Menu
Set Up HCM > Hobifommaion L Name [ pegins with v [
¥ s 5 Labor Administration > LastName | begins with ¥| | ]
. Leave Administration USF > Second Last Name | begins with ]
Tiria and Labor 5 NavBar: Menu & Alternate Character Name [ begins with
—— . . Middle Name [ begins with w| |
- - Business Unit | begins with w | [
w Help ‘ i
oad Eligibility Roster
| g@ G - Show fewer options
Workforce Administration > 2
— Case Sensitive Include History |8 Correct History
Workfarce Development > S5 Refresh Analytics Data ‘ Clear || [ save Search
9 FEt
Second Alternate
Empl ID Ez‘cpolrd Name FirstName  Last Name Last Character Middle Name B:ﬁ nesz
Name Name
0 (blank) (blank) ARACA b
Job Data ARACA >
Job Information Job Labor Payroll Salary Plan Compensation
Empl 1D
Employee Empl Record 0
Military Service United States Amy ’—0—‘
Work Location Details & Q | 1of28 w|f > [| 2
*Effective Date | 12/03/2024 [E][=
Effective Sequence | 1] *Action | Permanent Change of Station V|

continued on next page »
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JOB DATA INFORMATION
JOB AID

Manually Correct Existing Row Data — Correct History in Job Data CONTINUED

5. Select the tab that contains
the data field(s) that are
required to change then
update the necessary data.

() NOTE: When modifying existing

@ information, the Correct History
function is required to perform
the update.

@ NOTE: When a correction action
notification is received, update a

6. Select the Save button.

Job Data

Work Location Job Information Job Labor

Employee

Military Service

Job Information Details @

Effective Date

Effective Sequence
HR Status

United States Army

09/26/2024
0
Active

Payroll

Salary Plan Compensation

Empl ID
EmplRecord 0

Action

Reason

B

Permanent Change of Station

Rotational

6

Version 2.0 20250108

Payroll Status  Active Job Indicator  Primary Job o]
Current
*Job Code Q
Member's “0" record in Job Data. Entry Date 0872672024
Supervisor Level Q
NOTE: HR Professional must review SupartizorD Q
the inserted row thoroughly to Bepartz/lo 4
/dent/fy l.he data that Changed‘ *Regular/Temporary | Regular v *Full/Part | Full-Time v
Empl Class v “Qfficer Code | None v
“Regular Shift | Not Applicable v Shift Rate
m NOTE: All subsequent rows from S
@ 1 to x may need to be updated
prior to saving updates.
m ‘revious in List MNext in List l [ Notify l [ Refresh I pdate/Display nclude History I [ Correct History
m NOTE: Promotion or Demotion actions should NEVER be deleted from Job Data. To
@ revoke or reverse a Promotion or Demotion, create a Promotion or Demotion PAR using
the same effective date as the original transaction. For Erroneous Demotion, create a
Promotion PAR with the reason Erroneous demotion or reduce. The reversal action will
be sent to Defense Joint Military Pay System (DJMS) and other HR systems.
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