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BAH Recertification Instructions

This Job Aid assists Members in recertifying the Basic 
Allowance for Housing (BAH) Authorization and 
Dependency Declaration form (previously known as 
DA Form 5960) via the Pay-Absence-Incentive-Pay- 
Deduction (PAID) tile. Members must recertify BAH 
annually as part of the annual Personnel and Finance 
Records Review. The recertification process will 
create and, upon approval, submit the BAH form to 
Interactive Personnel Electronic Records 
Management System (iPERMS) via IPPS-A.

The BAH Recertification program aims to validate 
BAH claims and retain supporting documents for 
entitlement payments.

1. The Self-Service homepage displays.

2. Select the Pay-Absence-Incent-Ded (PAID) tile.

BASIC ALLOWANCE FOR HOUSING 
RECERTIFICATION JOB AID

Commanders may delegate this recertification to the 
first commissioned officer or equivalent in the 
Member’s chain of command. Upon submission of 
the BAH Recertification, the request will be routed to 
the Member’s S1 pool.

 3. The Pay-Absence-Incent-Ded (PAID) landing 
screen displays.

3A. Select the Entry Type drop-down arrow.

3B. Select Housing.

3C. Select Status drop-down arrow.

3D. Select Approved.

3E. Select Search.

3F. Select the Amend/View icon.

NAVIGATION: Self-Service homepage > 
Pay-Absence-Incentive-Pay-Deduction (PAID) tile

NOTE: BAH Recertification is a non-pay impacting function –   
a certification of a previously submitted BAH form. However, 
incomplete BAH Recertification may impact a Member’s pay. 
The S1 is required to transmit all BAH status changes directly to 
the Army Military Pay Office (AMPO) to modify pay.

NOTE: BAH Recertification via IPPS-A is ONLY for Members 
assigned to a Continental United States (CONUS) location. 
Members assigned to an Outside the Continental United States 
(OCONUS) location must continue using the legacy process for 
Overseas Housing Allowance (OHA) Recertification.

Page 1, continued on next page

 4. The Housing landing displays.

4A. Select the Update Dates button.

4B. Select the End Date calendar icon; Extend for a year.

4C. Select Submit.
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1. The Self-Service homepage displays.

2. Select the Pay-Absence-Incent-Ded (PAID) tile.

 3. The Pay-Absence-Incent-Ded (PAID) landing 
screen displays.

3A. Select the Entry Type drop-down arrow.

3B. Select Housing.

3C. Select Status drop-down arrow.

3D. Select Approved.

3E. Select Search.

3F. Select the Amend/View icon.
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 4. The Housing landing displays.

4A. Select the Update Dates button.

4B. Select the End Date calendar icon; Extend for a year.

4C. Select Submit.
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1. The Self-Service homepage displays.

2. Select the Pay-Absence-Incent-Ded (PAID) tile.

 3. The Pay-Absence-Incent-Ded (PAID) landing 
screen displays.

3A. Select the Entry Type drop-down arrow.

3B. Select Housing.

3C. Select Status drop-down arrow.

3D. Select Approved.

3E. Select Search.

3F. Select the Amend/View icon.
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NOTE: If the Primary Residence Postal lookup listing returns zero results, the Member must 
add their Home Address (NAVIGATION: Self-Service Homepage > My Soldier Data > 
Personal Details > Select Home Address), once saved, return to the Housing request and 
the Primary Residence Postal lookup tool listing will populate with the Member's address.

 4. The Housing landing displays.

4A. Select the Update Dates button.

4B. Select the End Date calendar icon; Extend for a year.

4C. Select Submit.

MAJ BILL GREER0000000000

A4

BAH RECERTIFICATION
JOB AID



BAH Recertification Instructions CONTINUED

Version 3.0 20251211

Website

Training Aids 

R3 Resources Demo Server 

IPPS-A RESOURCES

1. The Self-Service homepage displays.

2. Select the Pay-Absence-Incent-Ded (PAID) tile.

 3. The Pay-Absence-Incent-Ded (PAID) landing 
screen displays.

3A. Select the Entry Type drop-down arrow.

3B. Select Housing.

3C. Select Status drop-down arrow.

3D. Select Approved.

3E. Select Search.

3F. Select the Amend/View icon.
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 4. The Housing landing displays.

4A. Select the Update Dates button.

4B. Select the End Date calendar icon; Extend for a year.

4C. Select Submit.

NOTE: If the Member requires an update before their annual recertification, they 
must change the end date of their approved housing request to an earlier date 
and resubmit a new request with updated information with the begin date 
starting the day after the end date of the previously approved housing request.
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https://ipps-a.army.mil/
https://ipps-a.army.mil/Training/Training-Aids/
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html

